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1.001mue mosoxkeHus

1.1 IlpaBuna, perimaMeHTHPYIOIIHE BOIPOCHl OOMEHa JeOBBIMH MOAapKaMHU U 3HAKaMH JIeI0BOTO
rOCTENPUUMCTBA MyHHIMIIAIBHOTO OIOKETHOTO YUPEXKJIEHHs JOMOJHUTEIBHOIO MPO(eCcCHOHATBHOTO
oOpazoBanust ropojackoro oxpyra KopomeB MockoBckoii —oOmact  «Y4eOHO-METOJHUYECKOTO
00pa3oBaTenbHOTO IMEHTpay (ajee mo TeKCTy - [IpaBmia) paspaboransl B cooTBeTCTBUU ¢ DenepanbHbIM
3akoHOM «O mpoTtuBoAeicTBuu Koppynuuu» N 273-O3 ot 25.12.2008 1., onpenensiomero BepXHUN
CTOMMOCTHBIH IOpOr J€JI0OBOrO IOJapka, KOTOpPbIM MOXeT ObITh mnpenoaHeceH. Ero crommocTsb
cocrasiisieT He Bbime 3000,00 py6aeii. [IpeBsimenne 3Toit cyMMbl OUIIMATBLHO CUUTAETCS B3ATKOM.

1.2. Jlannasie [IpaBuia BCTyMmamT B CHJIy ¢ MOMEHTA MPUHATHS Ha OOIIeM coOpaHue TPYIOBOTO
KOJIJIGKTHBA, YTBEPKIEHHS MPUKA30M PYKOBOIMTENS 00pa3oBaTeIbHON OpraHM3allui U ICHCTBYIOT JI0
NpUHATHS HOBBIX [IpaBui, sIBISIOTCS MPUIOKEHNEM K aHTUKOPPYIIIMOHHOMN NOJIUTHKE 00pa30BaTEIbHOM
OpraHu3allK U ONPENEISIIOT eNHbIE U BCeX paOOTHUKOB 00pa30BaTENbHOM OpraHU3aIiy TPEeOOBAHUS
K JJAPEHUIO U IPUHATHIO JEJIOBBIX MOJIAPKOB.

1.3. JleiictBue Hactosumx IIpaBun pacmpocTpaHsieTcss Ha BceX paOOTHHKOB 00pazoBaTeIbHOMN
OpraHu3aly BHE 3aBUCUMOCTH OT 3aHUMAEMOM TOJDKHOCTH.

1.4. Uensamu Hacrosiux [IpaBun sBistorcs:

- olecneyeHHe €IMHOOOPA3HOrO IOHMMAaHUS pOJIM U MeCTa JeNOBBIX IOAAPKOB, JI€IOBOTO
TOCTENIPUMMCTBA, IPEJCTABUTENbCKUX MEPONPUATHA B  JIEJIOBOM TNpakTHKe 00pa3oBaTeIbHOM
OpraHu3aIuy;
- MUHHMM3HPOBAHUE PHUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JIOYHOTpeOJeHHEM B OOJIACTH MOJApKOB,
NPEACTaBUTEIIbCKUX MEPOIPUATHI;
- IOA/IEP>)KaHNUE KYJBTYPBI, B KOTOPOH J€JI0BbIE IOAAPKH, I€JI0BOE TOCTEIPUUMCTBO, NIPEICTABUTEIbCKUE
MEPONPHUATHS PACCMATPUBAIOTCS TOJIBKO KaK MHCTPYMEHT [UI YCTAHOBIICHHS M MOAJEPKAHUS JEIIOBBIX
OTHOLICHMH W Kak TPOSBICHHE OOIICTIPUHATOW BEXIUBOCTH B XOAE BEACHUS JCATEIbHOCTH
00pa3oBaTeabHON OpraHu3alyu.

2.0CHOBHBIC IOHATHS.

2.1./lenoBoOM MOAAPOK — 3TO MOAAPOK OT 00pa30BATEIBHON OpraHU3alMu U JUisi 00pa3oBaTeIbHON
opranuzanuy. B kauecTBe momapkoB OOBIYHO MCHOJB3YIOTCS JEJIOBbIE KAHLTOBAPHI, KHUTH, CYBEHHUPBI,
UMEIOIIME HAIlMOHATBHBIN XapakTep. HeymecTHbl B 00pa3oBaTeNbHON OpraHU3alUU MOJAPKU M3 YHCIIA
HPEIMETOB OAEXK/bl, Tap(PIOMEPHO-KOCMETUYECKHE U TUTHEHUYECKUE cpelcTBa. J[ea0Boi mogapok — He
JOAT ¥ HE BBHINOJIHEHHE 0053aTeNbCTB, a MaTepHaIu3alMs APYKECKUX WIN JIEJIOBBIX OTHOIICHUH,
MIO3TOMY 33 HUM HE JOJKEH CTOSATh KaKO -1100 yMbICEN MU KOPBICTHBIE LIEIH; OH HE JI0JIKEH CTaBUTh B
HEJIOBKOE MJIM OO0SI3BIBAIOIIEE MOJIOKEHUE TOT0, KOMY 3TOT MOAAPOK NpenHaszHadaeTcs. [lox repmuHoM
«COTPYIHHUK» NOHUMAIOTCS IITaTHbIE pAOOTHUKU C MOJHOW WJIM YaCTUYHOHM 3aHATOCTBIO, BCTYIMBILIHUE B
TPYAOBBIE OTHOILIEHUS ¢ 00pa30BaTEIbLHON OpraHu3alue, He3aBUCUMO OT UX JOJDKHOCTH. COTpyAHUKAM,
NPEICTaBISIOIINM HHTEpECHl 00pa30BaTENIbHOM OpraHU3alMyd WM ACHCTBYIOIIUM OT €€ MMEHH, BaKHO
MOHUMATh TPAHULIBI JOIMYCTHMOTO MOBEIECHHs IPU OOMEHE JIeI0BBIMU MOIapKaMH M OKa3aHUU JI€JI0BOTO
rocrenpuuMcTBa. [lpu ynorpedieHnn TepMUHOB, ONUCHIBAIOIIUX FOCTENPHUMCTBO, «IIPEACTaBUTEIbCKUE
MEPOTIPHUATHS», «JIEJIOBOE TOCTEIPUUMCTBOY, «KOPIIOPATUBHOE IOCTEIPUUMCTBOY» - BCEe MyHKTHI [IpaBuin
NPUMEHUMbI K HUIM OJJMHAKOBBIM 00pa3oM.

3. IlIpaBusia oOMeHa 1eJI0BBIMH MOJAAPKAMH M 3HAKAMM /1€JIOBOT0 FOCTENPUUMCTBA.

3.1. Corpymauxky MBY JIIO «YMOLl», BHe 3aBUCUMOCTH OT 3aHUMAEMOH JIOJKHOCTH,
3afpeuracTcd IojJydaTb B CBA3UM C HCIHOJHCHUCM TPYAOBBIX 06H3aHHOCT€ﬁ BO3HArpaxxJacHud oOT
busznyecKkux U IOPUAMYECKUX JUI (TMOAApKU, JCHEKHOE BO3HArpa)KJACHHWE, CCYIbl, YCIyTH, OIUIaTy
pa3BICUYEHUN, OTAbIXa, TPAHCHOPTHBIX pPAacXoJ0B M HWHBIE BO3HArpaXKJIeHus). 3amper He
pacrpocTpaHsieTcsl Ha CiIy4ad [OJy4eHUS COTPYJHHUKOM TIOAAPKOB B CBS3M C HPOTOKOJIHHBIMU
MEPONPHUATUAMHU, CO CIYKEOHBIMH KOMAHIWPOBKAMH, C APYTUMH O(UIUATBEHBIMH MEPONPUATHIMU H
WHBIE CITy4yaH, YCTaHOBJIEHHBIE (eiepalbHBIMU 3aKOHAMU U MHBIMU HOPMATHBHBIMU MIPABOBBHIMU aKTaMH,
OTIPENIeNAIONUMH  OCOOCHHOCTH TPABOBOTO TMOJIOKEHHS U CHEIU(UKY TPYIOBOH JEATEIBHOCTH
paboTHHUKA.



3.2. JlenoBble MOJAPKH, «KOPIOPATUBHOE» TOCTENPUUMCTBO B LleHTpe TOJIBKO KaK MHCTPYMEHT
JUIs yCTAHOBJIEHWMsI M TOAJEpXKAaHMUSA JIEJOBBIX OTHOLIEHMH W Kak MpOsBICHHE OOLIEIPUHATON
BEXXJIMBOCTH B XOJI€ BEJICHHSI XO3SIICTBEHHOH J1eATEILHOCTH.

3.3. [lomapku, KOTOpbIE COTPYAHMKHA OT UMEHH lleHTpa MOryT mepemaBaTh APYrUM JIUILAM WA
NPUHUMATh OT MMEHH 00pa30BaTeIbHON OpraHHU3aLuu B CBS3H co CBOEH TPYLOBOH
JESITEIbHOCTBIO, @ TAKXKE PACXOJbl Ha JIEJI0BOE TOCTEPUUMCTBO JIOJDKHBI COOTBETCTBOBATH CIIEAYIOLINM
KPUTEPHSIM:

e ObITh, MpPSIMO CBSI3aHBl C YCTAaBHBIMU LENsIMU jesaTesnbHOCTH LleHTpa (mpeseHTanus
TBOPUYECKOTO MPOEKTA, YCHEIIHOE BBICTYIUICHHE YYalUXCs, 3aBEpIIEHUE OTBETCTBEHHOI'O
IPOEKTa, BBITYCK Tpynmbl M T.I.) JUOO C NaMATHBIMU JlaTaMH, IOOWIIESIMH,
oO0IIeHaI[MOHAIHBIMU TIPA3HUKAMU H T.I1.;

e ObITh pa3yMHO 00OCHOBaHHBIMM, COPA3MEPHBIMU U HE SBIATHCA MIPEAMETAMHU POCKOILN;

® HE NPeACTaBIATh CO0OW CKPBITOE BO3HATPAKICHUE 3a YCIYTY, AeUCTBUE WU Oe3felicTBue,
HOIyCTUTENLCTBO WJIM  MOKPOBUTEILCTBO, IPENOCTABICHUE IpaB WM MPUHATHE
OTIpeNIeNIEHHBIX pEeNIeHnH 700 TOMBITKY OKa3aTh BIHMSHHE Ha IIONydaTelst C WHOU
HE3aKOHHOW WJIM HE3TUUHOMU IIEJIbIO;

e HE CO03/aBaTh PEMyTalMOHHOIO PHUCKA JUIsl YUYpEeXJEeHHs, paOOTHUKOB 00pa30BaTelbHOM
OpraHu3alK U UHBIX JIUI] B CIIy4ae pacKpbITHs HHPOPMALMU O COBEPILEHHBIX MOJapKax U
MOHECEHHBIX MPEACTABUTEIILCKUX PacXoax;

e HE IMPOTHUBOPEYUTh NPUHIMIAM M TPeOOBAHUSAM AHTUKOPPYILMOHHONW TMOJUTUKU
oOpa3oBarenbHOM opranuzanuu, Kopekca AenoBOM 3TUKM M JAPYTMM — BHYTPEHHUM
JOKyMEHTaM, ACWCTBYIOUIEMY 3aKOHONATEIbCTBY M OOUICTIPUHATHIM HOPMaM MOpajid U
HpPaBCTBEHHOCTH.

3.4. CorpynHuku, TpeacTaBisis uHTepechl lleHTpa WM JeicTBYs OT €ro HMMEHH, JIOJKHEI
NOHUMATh TPAHULBI JOMYCTUMOIO MOBEJCHUS IPU OOMEHE JIeNOBBIMU MOJIapKaMU M OKa3aHWHU JI€JI0BOTO
TOCTETIPUMMCTBA.

3.5. Ilogapku, B TOM 4uclie B BUAE OKa3aHHs YCIYT, 3HAKOB 0COOOr0 BHMMAHHs M y4acTHs B
pa3BIIEKATENFHBIX W AHAJIOTUYHBIX MEPONPHUATHSIX HE OJDKHBI CTaBHTh IMPHHUMAIONIYIO CTOPOHY B
3aBHCUMOE MOJI0KEHHE, TPUBOJUTH K BOSHUKHOBEHUIO KaKUX-TMOO BCTPEUHBIX 0053aTEILCTB CO CTOPOHBI
MIOJTy9aTellsi MIIM OKa3bIBaTh BIMSHUE HA OOBEKTUBHOCTH €T0 JIJOBBIX CY)KJICHHUI U PEIICHU.

3.6. Corpynuuku LleHTpa JOMKHBI OTKa3bIBaTbCsA OT MPEUIOKEHUH, MOMYYEHHs IOAAPKOB,
OIJIaThl MX PAcXOlOB M T.II., KOTJAa MOAOOHBIE NEHCTBUS MOTYT MOBJHSTH MM CO3/1aTh BIICUATIICHUE O
BIIMSIHUY, HA TIPUHUMAaEMbI€ pelIeHus] 00pa30BaTeIbHONW OpraHu3anuei u T.1.

3.7. Ilpu mrOOBIX COMHEHHSIX B MPABOMEPHOCTH WM ITHUYHOCTH CBOMX JEHCTBHUH COTPYIHHKH
00s13aHBI TIOCTABUTh B U3BECTHOCTh CBOMX HEMOCPEICTBEHHBIX PYKOBOAUTENIEH U MPOKOHCYIBTUPOBATHCS
C HHMH, TPEKIE YeM JapuTh WIM TONyYaTh IOJAPKH, WJIM Yy4acTBOBaTb B TeX WM HHBIX
NPEACTaBUTENIbCKUX MEPOIPUATHIX.

3.8. He momyckaercs mepenaBarh W NMPUHUMATh MOAApKU OT MMeHHU LleHTpa, e€ COTpyTHHKOB U
npeAcTaBUTeNIe B BUJAE JICHEKHBIX CPEICTB, KaK HAJIWYHBIX, TaK U O€3HaJIMYHBIX, HE3aBUCUMO OT
BAJTIOTHI, @ TAK)KE B (pOpMe aKIMii WIIM MHBIX JTUKBUIHBIX [IEHHBIX Oymar.

3.9. He nomyckaetcst NpuHUMAaTh MOAAPKU U T.J. B XOJI€ NMPOBEACHUS TOPrOB U BO BPEMsl MPSIMBIX
MIEPETOBOPOB IPU 3aKIFOUEHUH I0TOBOPOB (KOHTPAKTOB).

3.10. IToBoapbl, MO KOTOPBIM MPHUHATO JI€JaTh KOJUIEKTUBHBIC MOAAPKHU: FOOWIECHHBIE U Ipyrue
3HaYUTeNbHbIE JaThl B XU3HU LleHTpa: rocymapcTBeHHble Npa3nHUKH (8 MapTa); OOIIEMUPOBHIE
npa3zaauky (Poxxnectso, HoBblil ron); npodeccroHanbHble Ipa3HUKH.

3.11. [lomapox He MOJKEH ObITh AOPOTMM, COXpaHss CKOpee CMMBOJIMYECKUH Xapakrep. 31ech
HE00X0IMMO COOJII0/IEHUE YyBCTBA MEPHI U IEIMKATHOCTH. B city’keOHO# cuTyalnu yMecTHbI HeJloporue
nojapku, Hampumep (HoToars00M; CHpPAaBOYHUKH, CIOBApH, KHUTH (OCOOCHHO XOPOIIW OTBEYAIOIIHE
UHIUBUAYQJIbHBIM MHTEpecaM U YBIEYEHUSIM TOro, KOMY OHHM IpeAHa3HAYaloTCs); KPaCOYHBIH
KaJeHJaph, OJIOKHOT; KOoQeiHas yamrka, CTakaH, OOKajl; aBTOPYYKa, KaHIESPCKUE MPHHAIICKHOCTH,
KaJbKYJISITOP; IEKOpaTHBHAs Ba3a; paMKa /sl rpaBlopsl win ¢ororpaduu, Kopodka KoHpeET; Jp.

3.12. B mporiecce BbIOOpa Mmoiapka BaXKHO YYUTHIBATh HAITMOHAIBHBIE W KYJIBTYPHBIE OCOOCHHOCTH
CTpaHbl.



3.13. YnakoBKka nojapka MMeeT He MEHEE Ba)XKHOE 3HAUC€HME, YEM CaM IMOAApOK, TaK KaK SIBISETCS
CBOETO pOJa €ro «BU3UTHOM KapToukoit». [loaTomy ymakoBka MJOKHa OBITH Npe3eHTadeNbHas,
COOTBETCTBYIOIIAasi CTOMMOCTH MOAAapKa, HE CIUIIKOM BbHIUYpHAs.

3.14. Tlomapox moykeH ObITh MaMATHOM Bemibio. [logapku TUpEKTOpy OT MOJYMHEHHBIX MOTYT
OBITh TOJBKO KOJUICKTUBHBIMH, TIPU 3TOM OHH HE SIBJISIFOTCS 00s3aTeNbHBIMU. VIHAMBUIYaIBbHBIN TIOJApOK
OT TMOJYMHEHHOTO — HapylLIeHHE JeJIOBOro sTukera. [logapku aupekTopa MOAYMHEHHBIM, HAa00OpOT,
BIIOJIHE JIOMTYCTUMEI M JIOJKHBI PACIIEHUBATLCS KaK MOOIIPEHHE, 0I00pEHNE UX paOOTHI.

3.15. Ilogapok mpuHATO Bpy4aTh ABYMsI PyKaMH (3a UCKIFOUEHHEM MEJKHX MPEIMETOB), C JIETKUM
MONYyTNOKIOHOM. [Ipu BpydeHUU MOJAPKOB HEOOXOAMMO TAaKXKe YUUTHIBATH XapakTep meponpustus. B
opuIManbHOM 00CTaHOBKE BpY4YEHHE M caM MOJApOK JOJDKHBI 00s3aTENIbHO YYUTHIBATH MECTO
MPOBEJCHUSI MEPONPUATHS, XapaKTep TOPKECTBA, COCTaB YYAaCTHUKOB U OOCTAHOBKY, XapakTep
OTHOIIEHUH U APYTHUe OCOOCHHOCTH.

3.16. IlpuHrMaeTcst MOJapOK TaKKe JBYMsl pyKamH, Bcerja ¢ OnarogapHocThio. HesaBucumo ot
MaTepuaibHOW CTOMMOCTH BCE€ TMOJApPKM MPUHUMAIOTCS U  BOCIHPUHHMAIOTCS C  OJMHAKOBOMU
ONarogapHOCTHIO, TAXKe €CIIH MOAAPOK HE MIOHPABUIICS WIIH y MOTyYaTess MoJapKa yKe eCTh 3Ta Belllb.
TepnuMocTh U CIEP>KAHHOCTb, MPOSIBJICHHBIE B TAKOM CUTyalluy, OJYEPKUBAIOT XOPOIIee BOCIIUTaHUE U
BBICOKHI YPOBEHB KYJIBTYpPhl 00pa30BaTeIbHON OpraHU3AIIHH.

3.17. Ecau noaapok Bpy4yaercss BHYTPU KOJUIEKTHBA, TO BIIOJHE JOMYCTUMO Pa3BEPHYTh YIIAKOBKY,
OIICHUTH MOJIAPOK U MOOIATOAAPHUTh.

3.18. Ecnu aupexTop MOChUIAET CYBEHUP WIM MOAAPOK COTPYAHUKY, U3 ATOTO HE CIEIYET, YTO
COTPYAHUK [OJDKEH OTBETUTh TEM XK€, IOCKOJbKY TMOJapOK COTPYIHUKY — 3HAK OIEHKU €ro
JESITEIbHOCTH.

3.19. He npunsATo naputh UKOHbI. OHU SBIIAIOTCS IPEIMETOM PEIUTHO3HOIO MOYNUTAHUS U TI0 3TON
INpUYUHE HE MOTYT OBbITh TOJAapKOM B CBETCKOM NOHMMaHuu. He pexkomeHayeTcss NapuTh KHUTH,
COJIEpKaHUE KOTOPHIX BaM HEU3BECTHO. OCMOTPHUTENBHOCTh M OCTOPOXKHOCTH CJIEAYET NpPOSBUTH B
ATHKETE LIBETOYHOTO OyKeTa, KOTOPBI UMEET MHOKECTBO HAI[MOHAIBHBIX OCOOEHHOCTEN BOCHPUATHS KaK
COOCTBEHHO IIBETOB, TaK U IIBeTa OyTOHA.

3.20. Otka3 ot noaapka. Eciau 1o Kakoi-To NpUYMHE Bbl HE MOYKETE MPUHSATH MOJIAPOK, yCMaTpHUBas
B HEM KOPBICTh WIH CKPBITYIO (GOpMY B3ATKH, PEKOMEHIYETCS HE3aMEIJIUTEILHO BEPHYTh €ro C
CONPOBOAUTENBHOM 3anmuckod Ttuna «biarogapro 3a Baimn momapok, HO NMPUHATH €ro He Moryy». Eciu
pemieHrne 00 OTKa3e MPUHATO, TO OTKa3 JOJKEH OBITh MOTHUBUPOBaH. B TOM ciywae, eciu TMOJapoK
BpYyYaeTcsl JTUYHO, CIEyeT, IPEeX e BCEro, nodiaroJapuTth AapsIiero U TOJNbKO MOCE 3TOr0 00bICHUTH
CBOM OTKa3.

3.21. Ilomapku ¥ 3HaKM TOCTEIPUUMCTBA HUKOI/Ia HE JOJKHBI OKa3blBaTh BIWSHHUE HA MPHUHSITHE
JENOBBIX PEUICHUH W HE JOJDKHBI CO3/1aBaTh KakKux-IH00 00s3arenbcTB. COTPYTHUKH HE OJIKHBI
JIOTyCKaTh, YTOOBI MOAAPKM M 3HAKU TOCTENPUUMCTBA OKAa3bIBAIM BIMSHHME HAa TPUHSATHE JEJIOBBIX
pEIIeHUH, UK 9TOOBI Y APYTUX BOSHUKAJIO OIIYIIEHUE, YTO TAKOE BIUSHUE OBLIIO OKa3aHO

4. OTBETCTBEHHOCTD.

4.1. Heucnionaenue Hactosmux [IpaBui MOXET cTaTh OCHOBaHUEM JJII IPUMEHEHHS K pAOOTHUKY
MCp AUCHUIUIMHAPHOI'0, aAMUHUCTPATUBHOI'O, YTOJIOBHOI'O M T'PaXXJAAaHCKO-IIPABOBOI'0 XapaKTepa.



